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2012 Grant Application Checklist
You must follow these guidelines to submit a completed packet:

1. Assemble the items in your grant application in the order listed below.  

2. Do not staple or bind pages.  Please use paper clips only.
3. Check off each item when completed.

4. Submit this checklist as the first page of your application packet.

5. Submit your application to Cumberland Community Foundation no later than 5:00 PM on Friday, February 03, 2012.
	

	· 1. Name of Organization: _________________________________________________
· 2. Complete the Grant Application Summary

· 3. Have the Grant Application Summary signed by the Board Chair and Chief Executive  

Officer of your organization

· 4. Complete the Project Description Form.  You may use the same wording as the Letter    of Inquiry.
· 5. Attach complete Project Budget indicating sources of income and expenses.  Indicate the specific purposes for which the grant funds will be used.  Also note other sources of funding.
· 6. Send a list of current Board of Directors, including the primary business and/or community affiliation for each.

· 7.  Enclose one copy of your organization’s current annual budget.


	


You must submit your application packet by 5:00 PM on Friday, February 3, 2012 to:

The Women’s Giving Circle of Cumberland County
308 Green Street or
P.O. Box 2345

Fayetteville, NC 28302

Phone: 910-483-4449

Fax: 910-483-2905

Email: susan@cumberlandcf.org
Website: www.cumberlandcf.org/WomensGivingCircle.php 
Women’s Giving Circle of Cumberland County

2012 Grant Application Summary

	Organization Information

	Name of Organization             & 
	

	Executive Director 
	

	Contact Person/Title
	

	Address, City, State, Zip 
	

	Phone
	

	Fax
	

	E-mail
	

	Web site
	

	Organization’s Annual 
Budget 
	

	Grant Request Information

	Title of Project:



	One to Two Sentence Summary of the Project: 



	State the projected number of people to be served by the project:

	Total Project Budget:



	Amount of Grant Request:



	


Approval of Board Chair and Executive Director

We have reviewed and approved the submission of this grant request.  We certify that the applicant organization does not discriminate on the basis of age, national origin, ethnicity, gender, physical ability, sexual orientation, political affiliation, or religious belief.  We also certify that our most recent IRS notification of our organization’s tax exempt 501(c)(3) status is attached to this application.

Board Chair Signature: ​​​​​​​​​​​​​​​​__________________________________________ Date __________

Board Chair Name (Print): _______________________________________________________

Executive Director Signature: _____________________________________ Date __________

Executive Director Name (Print): __________________________________________________

Project Description Form
	

	Name of Organization:

	1. Describe the project for which you are seeking funding.  (Use 12 pt. type; no more than 150 words):



	2. Describe the project’s target population including age, gender, neighborhood, and 
socioeconomic group.  (Use 12 pt. font, no more than 50 words):



	3. How will funds from the Women’s Giving Circle of Cumberland County be used?  Please be very specific.  Attach a complete project budget and a brief explanation/narrative.  
(Use 12 pt. font, no more than 100 words)


	4. Discuss how the outcome of this project will impact the lives of women and children in Cumberland County?  List three key measurable outcomes of your project and how you will measure each outcome.  Be specific.  (Example: 75% of population served will find a job within 12 months.)  (Use 12 pt. font, no more than 200 words)



	5. Briefly describe your organization’s experience and qualifications to undertake this project.  
(For example, discuss your organization’s track record of success, familiarity with the target 

population, etc.)  (Use 12 pt. font, no more than 100 words)



	6. Describe the collaborations, if any, involved in your project.  How will other organizations or public agencies assist you in achieving the project’s goals?  (Use 12 pt. font, no more than 100 words)



	7. Outline your plans for sustaining this project, including supplemental and long-term funding.  (Use 12 pt. font, no more than 100 words)
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